
 

 

Protocol for in-year admissions to MAT 
schools.  
 
 
 
In-year admissions. (Please read this guidance in conjunction with paragraphs 43 to 76 of the 
Admissions to Suffolk School document) 
 

1. Applications are not normally considered more than one term ahead of the date the place is 
required. 

 
2. Parents wishing to transfer their children from one Suffolk school to another where there is no 

change of address should, in the first instance, discuss the matter with the Headteacher of 
their current school before applying for another school. (see also paragraph 8 below) 

 
3. Parents who wish to make an in-year application for a place at this school should contact the 

school office for an application form – ADM1. 
 

4. We will, on receipt of an in-year application, notify the Local Authority (LA) of both the 
application and its outcome, to allow the LA to keep up-to-date figures on the availability of 
places in the area.  

 
5. When a place becomes available in a year group that has been full at this school, any 

applicant refused a place for that academic year in the last 15 school days and any applicant 
for whom an appeal has been lodged and is still to be heard, will be considered alongside any 
new applications. The place will be offered to the pupil ranked highest in accordance with the 
oversubscription criteria. 

 
6. All applications will be processed by the school within 5 school-days and the decision 

communicated in writing. An emailed decision will always be confirmed by letter. Acceptance 
of offers can be made by email or letter but, in all cases, within two weeks of the offer date. 

 
7. If the number of applications exceeds the number of places available the Governors will use 

their published oversubscription criteria to determine the offer of places. Any unsuccessful 
applicant has the right to appeal the decision to an independent panel and details of how to 
do this will be included in the decision letter. 

 
8. When an offer of a place is made and the child already has a place in a local mainstream 

school, the Governors will offer the place from the start of the following half term.  
 


